RYE TOWN COUNCIL

EMPLOYMENT APPLICATION – 
TOWN HALL ATTENDANT
Confidential

Please type or complete in black ink

All sections should be completed

Continuation sheets and additional relevant information may be appended
The Council operates an equal opportunities policy through the recruitment process and in employment to ensure that, as far as is possible and practical, all applicants are selected and treated solely on the basis of their merits, abilities and potential, regardless of gender, colour, ethnic or national origin, disability, socio-economic background, religious or political beliefs, trade union membership, family circumstances, sexual orientation or other irrelevant distinction.

If you need assistance in any way in applying for employment and would like the opportunity to discuss your application please contact the Town Clerk on 01797 223902.
	PERSONAL DETAILS
	

	Last name
	
	Title
	

	First name/s
	

	Address

(including post code)
	

	Telephone number 
	

	Email
	


	EDUCATION AND QUALIFICATIONS

School/College/University

Dates attended

Qualifications gained  (including 








subject,  grade and date obtained)



	EDUCATION AND QUALIFICATIONS   (Continued)

School/College/University

Dates attended

Qualifications gained  (including 








subject,  grade and date obtained




	CURRENT OR MOST RECENT EMPLOYMENT



	Employer

	

	Address

	

	Position held

	
	Dates of employment
	

	Current or last salary (please indicate if pro-rata part-time salary)

	

	Minimum notice period (if applicable)

	

	Give a brief description of the duties

	WORK HISTORY

Give details of your previous work history (including voluntary or unpaid work) beginning with the most recent post

Dates

Name and address 
Position 
                     Summary of main duties

(from/to)
of employer

held



	OTHER RELEVANT INFORMATION

Please give your reasons for applying. With reference to the job description and person specification, explain how your skills, experience and attributes are relevant to the post. Please provide any additional information which you feel is relevant to your application.




	REHABILITATION OF OFFENDERS ACT (1974)

Have you been convicted of a criminal offence which is not spent under the Act?

YES/NO

If yes, please give details.




	RELATIONSHIPS

Please state below the name/s of any Rye Town Council employees or Members to whom you are related or have a close relationship.




	ADDITIONAL INFORMATION

Do you
1 Hold a full and current driving licence?

YES/NO


2 Have a car available for your use at work?

YES/NO




	REFERENCES

Give two referees from whom references may be sought. The first should be your present or last employer.



	1 Name

	

	Address

	

	Post code

	
	Telephone number
	

	Fax number
	
	Email

	

	Capacity in which known to you

	

	2 Name

	

	Address


	

	Post code


	
	Telephone number
	

	Fax number
	
	Email

	

	Capacity in which known to you


	

	If you are chosen for interview may we contact your referees?

YES/NO


	Please note that the Council will request details of sickness absence over the last two years from your present/past employer.




	DECLARATION

I declare that the information contained in this application is correct to the best of my knowledge. I understand that if I have wilfully given any reply or information which I know to be false I will be liable to disqualification.

Signature                                                                                                                 Date




	Return to
Richard Farhall

Tel 01797 223902


Town Clerk


Town Hall


Rye


TN31 7LA
                          by noon on 



